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GUIDE: Creating a candidate profile: 
1. Click on the link: http://documents.njoyn.com/CL/xweb/xweb.asp?page=joblisting&CLID=123939 
2. Enter email and then click “Create Profile” 

 

3. Attach your resume, select the “File type”, then click “Upload”. Once uploaded, click “Save & Continue”. 
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4. Complete the required fields. Some fields will be auto populated based on the information on your 
resume. You will need to confirm your email address, create a password, and confirm your name as well as 
your address.  
 

5. Complete the “Email Communication Consent” 

 

6. Agree to the terms of use statement. 

 

7. Click “Go to next tab” 
8. Insert your “Highest Education Level” and your P Number.
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9. Respond as to whether you want to provide Employment Equity Information: 

 

10. Insert a text version of your resume 

 

11. Click “Save and Continue” 

SUCCESS: You have successfully saved your profile! 


